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1. O0mue MoJI0KEeHHS

Henero ITonoxenust «O 3ammure mepcoHaNbHBIX JaHHBIX pabotHHkoB ['KYCO MO
«KCPILIH «3abota» (nanee — [lomoxxeHue) ABISETCS 3alIUTa MEPCOHANBHBIX JaHHBIX
pabOTHMKOB  OT  HECAHKIMOHHPOBAHHOTO  JOCTYNa, HEMPAaBOMEPHOTO  UX
UCIIOJI30BAHMSI WU YTPATHI.

. Hacrosimee [lonoxxenue paspaboraHo Ha ocHoBaHuu Konctutyumu PO, Tpynosoro

xkonekca P®, Kogexkca PO 06 aqMUHHUCTPaTUBHBIX PaBOHAPYLIEHUIX, | paXaaHCKOro
kogekca P®, VYromoBHoro komekca P®, a Taxke DenepansHoro 3akoHa «06
nHpopManuu, HHYOPMATH3ALKH U 3AIUTE HHPOPMALIHNY.

IlepconanbHble naHHBIE PaOOTHHUKOB OTHOCSTCS K KaTeropuu KOH(UIEHIMaNLHOM
uHpopMmanuu. PexxuM KOHOUIEHIHATBHOCTH NMEPCOHATIBHBIX JAHHBIX CHHUMAeTcs B
Clly4asix 0O0e3IMYMBaHUS WIHM TI0 UCTEYEHUH 75 JIeT CpoKa XpaHEeHHs, eClI MHOe He
OIIPEAEIEHO 3aKOHOM.

Hacrosmee Ilonoxenue yTBepxmaeTcs IHPEKTOPOM YUPEXKIEHUS M SBIAETCS
00s3aTeNbHBIM JUISI UCTIOJNIHEHHMSI BCEMH paOOTHHUKAMM, HMEIOIIUMH JOCTYI K
[IEPCOHAJIBHBIM JaHHBIM COTPYIHHUKOB.

2. ITonsTHE M cOCTAB NMEPCOHAIBHBIX JAHHBIX
IlepconanbHble naHHBIE paboTHHWKA - WHGbOpMAaIHs, HeoOXoaumas paboTomaTerno B
CBS3U C TPYAOBBIMH OTHOLIEHUSIMH W Kacarolluecsi KOHKpeTHoro pabdoTtHuka. Ilox
uHpopmalueii o~ pabOTHMKaX ITOHHMAIOTCS CBEIEHHS O (¢akTaxX, COOBITHIX U
oOcrosiTeNlbcTBaX JKU3HH pPaOOTHHWKA, IIO3BOJISAIONIME HWASCHTHPUIMPOBATh €r0
JTUYHOCTb.
B cocTtaB nepcoHanbHBIX JaHHBIX pa0OTHUKA BXOMIST:
- aHKEeTHBIE U Onorpaduyeckue JaHHEIE,
- oOpa3zoBaHue;
- CBEJICHUs O TPYAOBOM H OOIIEM CTaxe;
- CBEJIEHHUs O COCTaBE CEMbHU;
- MaCNOpPTHBIE JaHHBIE,
- CBEACHHUS O BOMHCKOM Yy4eTe;
- CBeJICHHs O 3apabOTHOM IJIaTe COTPYAHHKA;
- CBEJICHHS O COLIMATIBHBIX JIbFOTaX;
- aJpec MecTa KUTENIbCTBA;
- ToManIHui TenedoH,
- MECTO pabOThI UK Y4eObl YIEHOB CEMbU U POJCTBEHHUKOB,;
- XapakTep,B3aUMOOTHOIIIEHUH B CEMBE;
- coZiepKaHue TPyAOBOTO JI0r0OBOPa;
- COCTaB ACKJIapUPyEMBbIX CBEICHHH O HAJTMYMH MaTepUATIbHBIX [IEHHOCTEH;
- coZiep)KaHue AeKiapaliy, MogaBaeMoi B HAJIOTOBYIO WHCIIEKITHIO;
- IOJUIMHHUKY ¥ KOTIHH MTPUKA30B IO JTUYHOMY COCTaBY;
- TUYHbIE JIe]la U TPYAOBbIe KHW)KKH COTPYIHUKOB;
- OCHOBaHUs K MMPHUKa3aM IO JINYHOMY COCTaBY;
- lefnia, cofepiKalife MaTepHalibl 110 TIOBBIIIEHHIO KBATH(GUKALUY U NIEPETIOArOTOBKE
COTPYHHUKOB,
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UX aTTeCTalUH, CIIyKeOHBIM pacciieI0BaHHsIM;

- KOTIUK OTYETOB, HAllpaBIsieMbIe B OPraHbl CTATHCTUKH.

JloKyMeHTBI, yKazaHHble B 1. 2.2. HacTosmero IlonoXeHus, SBIAIOTCS
KOH(HIEHIIMABHBIMH, XOTSI, YYATBIBAs KX MACCOBOCTh M €IMHOE MECTO 06paboTKu U
XPaHEHUS - COOTBETCTBYIOIIMMI I'prG OrpaHUYEHHUS HA HUX HE CTABHUTCA.

. 3. O6paboTka NepcoHAJBLHBIX JAHHBIX
ITon o6paboTko¥ mnepcoOHANBHBIX MAaHHBIX pPAbOTHHKA MOHMMAETCs MONy4eHHME,
XpaHeHHe, KOMOMHHMpOBaHHWe, Iepefada WIA JO00e [pyroe HCIOIb30BAHUE
NIEPCOHANbHBIX IaHHBIX PaOOTHHKA.
B mensx obecneyenus mpaB u cBOOO[ YeNOBEKA W IPaXk[IaHMHA pabOTONATENb U €TO
NpPEe/ICTABUTENIX MPU 00paboOTKe MEepCOHATBHBIX MTaHHBIX pPaOOTHHKA O0s3aHbI
coOmoaaTh cremyoume oolye TpeGOBAHMS:

3.2.1. O6paboTka mNepcOHANbHBIX JAHHBIX pabOTHMKA MOXET OCYIIEeCTBIATECS

HCKIIIOYMTENbHO B LENAX oOOecrnedeHus: COOMIONeHHs 3aKOHOB M KHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, COJAEHCTBHS pPabOTHUKAM B TPYIOYCTPOMCTBE,
o0yYeHMM W NPOIBIKEHHH IO CIyX0e, OOeCHeueHMs] JUYHOH Oe30MacHOCTH
pabOTHHKOB, KOHTPOIS KONMYECTBA W KayeCTBAa BBINOMHSAEMON pabOTEI H
obecreyueHus! COXPaHHOCTH UMYILECTBA.

3.22. llpu onpeneneHnu o0beMa W CONEpXKaHHs, 0OpabGaTHIBAEMBIX I€PCOHANBHBLIX

JaHHbIX pabOTHHMKa paboTomaTeNs MOJDKEH PYKOBOACTBOBaThcs KoHCTHTYIHMEH

Poccuiickoli ®enepaumn, TpyaoBeIM KOIEKCOM W WHBIMH (eaepalbHbIMH
3aKOHAMH.

3.2.3. Ilony4eHre TEPCOHANBHBIX HAaHHBIX MOXET OCYINECTBIATHECS KaK IyTeM

NpeACTaBJICHUSI HUX CaMHUM pa60THI/IKOM, TaK U IMYTEM IIOJIYUYCHHUS HX H3 HHLIX
HCTOYHHKOB.

3.2.4. TlepconanpHble NaHHBIE ClEQyeT MOJNYYaTh y HETO camoro. Eciy mepcoHanbHbIe

JlaHHble pabOTHMKA BO3MOXKHO HONYYHUTH TOJIBKO y TPEThEH CTOPOHBI, TO PabOTHHK
NOJKeH OBITH yBEIOMIIEH 00 3TOM 3apaHee, ¥ OT HETO JOJDKHO OBITh IOIYHEHO
NMUCBMEHHOe cornacue. PabGoromarens momKeH COOOMUTH PabOTHHUKY O MENSX,
NpeArnojaraéMbIX MCTOYHUKAX M croco0ax MOMy4YeHUs MEePCOHANBHBIX JaHHBIX, a
TaKkKe O XapakTepe IOUIeKAIUX MOMYyYeHUIO IePCOHAIBHBIX JaHHBIX |
NIOCJIEICTBUSAX OTKa3a pabOTHHUKA 1aTh MUCBEMEHHOE COTJIACHE Ha UX MOJy4YeHHUE.

3.2.5. PaboroznaTens He UMeeT MpaBa MOJy4aTh U 00pabaThIBATh MEPCOHANBHBIE AAHHbIE

pabOTHHKA O €ro MOJMTUYECKUX, PEJTMTHO3HBIX M HHBIX YOEXKIEHUSIX WU YaCTHOM
KHM3HH. B ciydasx, HENOCpeICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBLIX
OTHOIIEHWH, JaHHblE O YacTHOW IJKM3HH paboTHuUKa (WHpOpMaIHUs O
KU3HEJEATENBHOCTH B cepe CeMeHHBIX OBITOBBIX, JIMYHBIX OTHOLIEHH) MOTYT
OBITh MOJNydeHbl W 00paboTaHbl paboTonareseM TOJIBKO C €ro MHCBMEHHOTO
COTJIaCHSsT.

3.2.6. PaboTtonaTens He MMeeT NPaBO MOJMy4aTh U 0OPabaThIBATH NMEPCOHATBHBIE JaHHbIE

3.3.

pabOTHHKA O €ro YIEHCTBE B OOLIECTBEHHBIX OOBEAUHSHUAX UITH €r0 MPOPCOIO3HOM
JIeSTeNEHOCTH, 3a HMCKJIIOYEHHEM CJIy4aeB, IPENyCMOTPEHHBIX (eaepalbHbIMU
3aKOHaMHU. '
K o0pabqrke, mepenade M XpaHEHHIO TEPCOHAIBHBIX JAHHBIX PaOOTHHMKA MOIYT
UMETH JOCTYT COTPYAHHUKH:
- Oyxranrepuwu;
- OTJeNa KaJpoB,;




- DJIEKTPOHHUK;
- PYKOBOJMTEIH CTPYKTYPHBIX MOIpa3aesIeHUH.

3.4.

Hcnons3oBanue NEPCOHAJIBHBIX JOaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHU C

IOeJsIMU, OIIPEACIIUBIIUMHU UX IIOJIYYCHHUE.

3.4.1.
- AMYIIIECTBEHHOI'0 ¥ MOPaJIbHOT'O BpeJia MpakJaHaM, 3aTpyAHEHUs peaiu3alii npaB

3.5.

HepCOHaJIBHHe AaHHBIE HE MOIYT OBITh HCIIOJIB30BaHbl B OeiAax IIPpUYHUHCHUA

u cBobon rpaxmaH Poccuiickoit ®epepanmu. OrpaHuueHde IpaB TIpaxkiaH
Poccuiickoli ®@enepanuy Ha OCHOBE WCIONB30BaHUs HHGopManud 00 ux
COLMAIbHOM MPOUCXOXKICHUH, O PACOBOM, HALIMOHAIIBHOM, S3bIKOBOM, PEJTMTMO3HOU
U TapTUMHOM IPUHAIJIEKHOCTH 3alpelleH0 M KapaeTcs B COOTBETCTBHH C
3aKOHOZaTeJIbCTBOM.

Hepe/:[aqa NEPCOHATIBHBIX JaHHBIX pa6OTHHKa BO3MO>XHa TOJBKO C cCorjiacusa

pa60THI/IKa HJIF B ClIy4asiX, IpsIMO NNpEAYCMOTPEHHBIX 3aKOHOAATCIIECTBOM.

3.5.1s
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3.5.3.

Ilpy nepenade mnepcoHaNBHBIX JaHHBIX pabOTHHKA paboTonarens IOJKEH

co0II01aTh ClleayIolHe TpeOOBaHMS:

- He cooOwaTh IepcoHallbHble JaHHble pa0OTHHMKA TpeThel cropoHe OGe3
IMHUCBbMEHHOIO corjlacus paOoTHHMKa, 3a HCKIIOYEHHEM CllydaeB, KOrjga 3TO
HEOOXOIMMO B LENX MPexyNpekaIeHHs yrpo3bl XKH3HU U 3I0POBBIO paboTHIHKA, a
TaKXe B CIIy4asx, yCTaHOBIEHHBIX (peiepalbHbIM 3aKOHOM;

- He cOo00IIaTh NMepcOHANbHBIE NaHHbIe paOOTHHKA B KOMMEPUYECKUX LIeNsX 0e3 ero
IIACbMEHHOT'O COTJIaCHs;

- IIPEAYNPEIUTD JIMLI, OJy4alOIIX ePCOHAJIbHbIE TaHHbIe pa0OTHHUKA, O TOM, YTO
3TH JaHHblE MOIYT OBITh HCIOJIB30BAaHBI JIMIIb B LESAX, I KOTOPBIX OHHU
COOOLIeHbI, ¥ TPeGOBaTh OT 3THX JIMI| MOATBEPKIEHHS TOTO, YTO 3TO IPABHIIO
cobmoneHo. Jluma, momyvaromme NepcoHaANbHBIE NaHHBIE PaOOTHMKA, OOS3aHBI
cobmonate  peXuM  KOH(DHUIEHIWATBHOCTH. JlaHHOEe  TOJIOKEHHE  He
pacnpocTpaHseTcss Ha OOMEH NepCOHATBHBIMU JaHHBIMH PaOOTHHKOB B TOPSIIKE,
YCTaHOBIIEHHOM (peZiepalibHBIMH 3aKOHAMH;

- paspeniath JOCTYIl K IEPCOHAIBHBIM NaHHBIM PAaOOTHHUKOB TOJIBKO CHELHaIbHO
YIOJIHOMOYEHHBIM JIMIaM, ONPENETICHHBIM MPUKAa30M 10 OPraHW3alliy, MPUA HTOM
yKa3aHHbIE JMIA AODKHBl MMETh IIPaBO IOJNydaTh TOJBKO T€ IIEPCOHAJIBHbBIE
JaHHble pabOTHHKA, KOTOpble HEOOXOOWMBI Ui BBIIOJHEHHS KOHKPETHBIX
GyHKIM;

-HE 3alpaliMBaTb HWHGOPMAalUMIO O COCTOSIHMM 310pOBbsi paOOTHHKA, 3a
UCKIIFOYEHUEM TeX CBEINEHUH, KOTOpbIe OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYIOBOH (DYHKIIHUH;

-IiepeiaBaTh NEPCOHANbHBIC JaHHbIE PaOOTHUKA MpPENCTABUTENSM DaOOTHHKOB B
IOpsiIKe, YCTAHOBJIEHHOM TpynoBelIM KoaekcoM P®, u orpaHu4usarhe 3Ty
UH(POPMALIMIO TOJBKO TEMH IEPCOHAIBHBIMH JaHHBIMH pabOTHHMKA, KOTOpbIE
HeOOXOAUMBI [Tl BHITIOJTHEHHUSI yKa3aHHBIMH MPEACTABUTENSAMHU UX QYHKIUH.

Ilepenaya nepcoHanbHBIX JaHHBIX OT JepXKaTels WIA ero IpeacTaBUTelIel

BHEITHEMY HOTPEOUTEII0 MOKET HOIYCKAThCS B MUHMMAJIBHBIX 00beMaX M TOJILKO

B LIeJISIX BBITIOJIHEHHS 3a]1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM IIPUUKHE cOOpa STHUX

JaHHBIX.

IIpn nepenade nepcoHaNbHBIX TaHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM YHUCHEC U B

KOMMEDUYECKHX IeJIAX) 3a Npeleibl OpraHu3allid paboTonaTenb He JIOJKEH

coo01IaTh 3TU JaHHBIE TPEThel CTOPOHE 0e3 MUCBMEHHOrO COracus pabOTHHKA, 3a
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4.1

HCKIIIOYCHUEM CJIy4aeB, KOrJa 3TO HEOOXOAUMO B IEJNAX MpemyNpeXxIeHUus. YIrPO3sl
KHU3HU U 3[0POBBI0 PabOTHHKA HJIM B ClIydasX, YCTAHOBJIEHHBIX (helepabHBIM
3aKOHOM.
Bce Mephbl KOHQUAEHIIHANTBHOCTH TIPH cOope, 06paboTKe U XpaHEHHH NEPCOHATBHBIX
J@HHBIX  COTPYIHHKA PACIPOCTPAHAIOTCS Kak Ha OyMaXKHbIe, TaK U Ha 3JIEKTPOHHbIE
(aBTOMaTH3MPOBAHHBIE) HOCUTEIH HHPOPMALIHH.
He nmomyckaercs oTBedyaTh Ha BONPOCHI, CBSI3aHHBIE C MEpeaayeil IEPCOHATLHOMN
uHpopmaluu no TenedoHy wiu (akcy.
XpaHeHKe NePCOHATBbHBIX JaHHBIX JODKHO MPOUCXOIUTH B MOPSIKE, HCKIIOYAOIEM
UX yTpaTy WIIM UX HEIIPaBOMEPHOE HCIIOIb30BaHHE.
Ilpy mpuHATHH pelIeHMH, 3aTparuBarOIIUX MHTEpeChl paboTHMKa, paboTonarens He
UMEeT MpaBa OCHOBBIBATHECS Ha IEPCOHAIBHBIX AAHHBIX PAOOTHHMKA, TMOIYYEHHBIX
UCKIIIOYUTEIPHO B  pe3ysbTaTe€ WX AaBTOMATU3UPOBAaHHOW 0OpabOTKHM MK
3JIEKTPOHHOTO MorydeHusi. Paboronarens y4uThIBaeT JHYHBIE KadecTBa pabOTHHKA,
€r0 100POCOBECTHBIN M 3G (GEKTUBHBIM TPYI.

4. locTyn K nNepcoOHAJIBLHBIM JaHHBIM
BHyTpeHHUH J0CTYI (IOCTYI BHYTPH OPTaHU3AIHHN).

4.1.1. IlpaBo focTyma K NEpCOHABHBIM JaHHBIM COTPYIHUKA UMEIOT:

- JIUPEKTOP YUPEKICHUS;

- CIIELIMAJIUCT 110 KaJpam;

- PYKOBOJUTENH CTPYKTYPHBIX MOJpa3JeleHHu 10 HaNpaBICHHIO IESTEIBHOCTH
(mOCTy™ K MTMYHBIM JaHHBIM TOJIBKO COTPYAHHUKOB CBOETO MOAPA3IENEeHHS);

-TIPYU NIEPEBOJIE M3 OJHOrO CTPYKTYPHOIO MOAPa3feleHHss B APyroe, AOCTVI K
NEPCOHATIBHBIM JIaHHBIM COTPYJHHMKAa MOXET HMeTh pPYKOBOJIWTEL HOBOIO
NoApa3eeHH S,

- caM paOOTHHUK, HOCHTE]Ib JaHHBIX;

- Apyrve COTPYAHHKHM OPraHM3allM¥ IIPY BBINOJTHEHUM HMH CBOUX CIYXKeOHBIX
00s13aHHOCTEN.

4.1.2. Ilepevyenp nuL, HMMEOIMX TOCTYN K MEPCOHAIBHBIM MaHHBIM pPaGOTHHKOB,

ONpeACIAETCSA IPUKA30M JAPEKTOpA OpraHu3aliu.

4.2. BHeIHuA 0OCTVII.

4.2.1. K 4mcny MaccoBbIX MOTpeOUTeNedl NEePCOHANTBHBIX IaHHBIX BHE OpraHU3alldy

MOXXHO OTHECTH TOCYJapCTBEHHbIE W HErOCYIapCTBEHHBIE (DYHKIMOHAILHEIE
CTPYKTYDBI:

- HAJIOTOBbIE MHCIIEKIUU;

-IPaBOOXPaHUTEIbHBIE OPTaHbl;

- OpraHbl CTATUCTHKHY;

- CTpaXxOBbI€ areHTCTBA;

- BOEHKOMATEI;

- OpraHbl COLMAIBHOTO CTPAXOBAHMS;

- IEHCHOHHBIE (POHJIBI;

-TIO/Ipa3/ie/IeHHs] MyHULMIIATbHBIX OPIaHOB yIIPABICHHUS;

4.2.2. Hax30pHO-KOHTPOJIbHbIE OpraHbl MMEIT AOCTYN K MH(OpPMALUH TOJIBKO B chepe

CBOEM KOMIIETEHIIUH.

4.2.3. OpraHuzallud, B KOTOpPbIE COTPYAHMK MOXET OCYIIECTBIATH IEPEYUCTCHHS

ACHEXHBIX CPEACTB (CTanOBI)Ie KOMITaHHWH, HEroCyHdapCTBCHHBIC IICHCHOHHBIC
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(OoHMBI, OIarOTBOPUTENBHBIE OpPraHW3allMd, KPEOMTHBIE YUPEXKASHHs), MOIyT
NOJyYUTh JOCTYIl K IE€PCOHAIBHBIM JaHHBIM pabOTHHMKA TOJBKO B CiIy4ae ero
IMHMCBMEHHOTO pa3pelieHHs.

4.2.4. Jlpyrue opraHu3aiuu.

5.1.

2.

5.3.

5.4.

D

Ceenenust o paboralomeM COTPYyIHHKE HIM YKE YBOJIEHHOM MOTYT OEITh
- IPEOCTABIIEHBI APYroil OpraHW3alliy TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJaHke

OpPraHM3allid, C TPUIOXKEHHEM KOMHU HOTAPHAIBHO 3aBEPEHHOI'0 3asiBIICHHUS

paboTHUKA.

[lepconanbHble NaHHBIE COTPYAHHKA MOTYT OBITH MPENOCTABIEHB! POACTBEHHHKAM

WJIY YJIEeHaM €ro CEMBH TOJILKO C MUCBMEHHOT'O pa3pellieHus CaMOro COTPYIHHKA.

B cny4ae pasBoma ObiBmas cympyra (Cympyr) HMEIOT IpaBO OOpaTUThCs B

OpPraHM3alMIO C MMCBMEHHBIM 3alpOCOM O pa3Mepe 3apabOTHOM IUIATHl COTPYIHHKA
6e3 ero cornacus (YK P®).

S. 3ammuTa NepcoHaIbLHBIX JaHHBIX

[Ton yrpo3oif wunM OHMACHOCTBIO YTpaThl INEPCOHAIBHBIX HAHHBIX [OHUMAETCS
€IMHUYHOEC MM KOMIUIEKCHOE, pealbHO€ WM IIOTEHIHAJIbLHOE, AaKTUBHOE HIIH
NIACCUBHOE TMPOSIBJIEHHE 3JI0YMBILUICHHBIX BO3MOXXHOCTEH BHEIIHUX WY BHYTPEHHHX
UCTOYHWKOB  Yrpo3bl  CO3[JaBaTh  HEOJArompusTHbIE  COOBITHS, OKa3bIBATH
NeCTabMIN3UpYyIolee BO3AeHCTBHE HA 3AIIKIAEMYIO HH)OPMALIMIO.

Puck yrpossl mo0bIM HHPOPMALIMOHHEIM pECYpcaM CO3Jal0T CTUXHUIHbIE OencTBHS,
9KCTpeMaJlbHbIe CHUTyalldd, TEPPOPUCTUYECKHAE [EWCTBHUS, aBapUM TEXHHYECKUX
CPEACTB W JIMHUW CBSI3M, Jpyrde OOBEKTHBHEIE OOCTOSITENILCTBA, a4 TAKKe
3aHHTEPECOBAHHBIE U HE3aWHTEPECOBaHHbIE B BOSHUKHOBEHHH YTPO3bI JIAIIA.
3amura nepcoHaIbHBIX AaHHBIX MPEICTABIAET COOOM KECTKO PErjaMeHTHPOBAHHBIM
U THHAMAYECKH-TEXHOJIOTMYECKANA TMpoIecC, MNpeayNpexnarolnid HapylieHue
JNOCTYITHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(PUACHIIMAIBHOCTH TT€PCOHAEHBIX
JaHHBIX W, B KOHEYHOM cuere, OOecrneyMBAIOUIHii JOCTATOYHO HANEXHYIO
Oe3omacHOCTh HMHGOPMAIMKH B MPOIECCE YIPABIEHYECKOHM M IMPOU3BOIACTBEHHOMN
NEeATEeNbHOCTU YUPEKICHHS.

3amMTa NepCOHANBHBIX NAaHHBIX Pa0OTHHKA OT HEMPABOMEPHOIO WX HCIIOIb30BAHMS
WA yTpaThl JOJDKHA OBITH obOecriedeHa paboTomaTesieM 3a CUET €ro CpejicTB B
TopsizIKe, YCTaHOBJIEHHOM (eepabHBIMH 3aKOHAMH.
"BHyTpeHHss 3ammTa’.

5.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIHOHHPOBAHHOTO JOCTyNa K MEPCOHAILHBIM

JaHHBIM SBJISETCS, KaK IIPaBUIIO, IEPCOHAN, paboTaromuii ¢ JOKyMeHTaMH U 6a3aMu
NaHHBIX. PermameHTanus nocryna mepcoHalla K KOHOUWAEHIMATIbHBIM CBEICHUAM,
JIOKyMeHTaM M 0a3aM [aHHBIX BXOIOWT B YHCIO OCHOBHBIX HaIlpaBlIeHUH
OpPraHM3allMOHHOM 3amMThl MH(OpPMALUK W TpeIHa3Ha4YeHa IS pasTpaHHyeHUS
TIOJTHOMOYMH MEXKAY PYKOBOJUTEISIMH U CIIEIIMATHCTAMUA OPTaHU3aIHH.

5.5.2. Jlna obecrnedeHus BHYTpPEHHEHM 3alIMThl MEPCOHAINBHBIX JaHHBIX pPabOTHIKOB

HE06X0UMO Co0IrO1aTh psil Mep:

-OrpaHHyYeHHe W perjaMeHTallus cocTaBa paGOTHHKOB, (YHKIIHOHATBHbIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(MHASHIHAIBHBIX 3HAHHIA,

-CTporoe wu30HWpaTenbHOe M OOOCHOBAaHHOE paclpeleieHHe JIOKYMEHTOB H
UHQOpMAIK MeX Ty pabOTHUKAMU; '

i




-“PallMOHANIbHOE  pasMelleHHe paGoumMx MecT PabOTHUKOB, mpH  KOTOpPOM
HCKIIFOYaTIOCh Obl 6ECKOHTPOIBHOE MCIIONB30BAHME 3alMIaeMoH HHGOpMAaIHH;
-3HaHHE PabOTHHKOM TpeGoBaHMmil HOPMaTHBHO-METOJJHYECKUX [OKYMEHTOB I10
3aIuTe uHhopManuy;

-HalMqHe  HeOOXOOMMBIX  yCIOBHi B NOMEIIEHUH  ans  paboTel ¢
KOHOHUIECHIMAbHBIMH AOKYMEHTaMHU ¥ 0a3aMH JJaHHbIX;

-OlIpeNieJICHUue M perjlaMeHTaIus COCTaBa PabOTHHKOB, UMEMOIMX MPaBo JOCTyma
(Bxoza) B momemenwe, B KOTOPOM HaXOMHUTCs BEIYMCIUTEIbHAS TEXHHKA,

- OPTaHH3alHs IOPAZKA YHUYTOXKEHHS HHDOPMALIH;

~CBOCBPEMEHHOE BBIABICHHE HAPYIIEHHS TPeGOBAHMI Pa3pelInTEIbHON CUCTEMBI
A0CTyNa pabOTHUKAMHU IO/Ipa3 e e Hus;

~BOCIHHTATeNbHAS U pa3bsiCHUTENbHAA paboTa ¢ COTPYTHUKAMH MOJIpa3iesIeHus 110
MPEYNPEXACHHIO YTPAThI LEHHBIX CBEIEHHMi npH paboTe ¢ KOH(DUACHIHATIBHBIMU
TIOKYMEHTaMH;

- H€ JomyCKaeTcs BblNaya JIMYHBIX Jel COTPYAHUKOB Ha pabouue MecTa
Pykosonurened. JInduele nenma Moryr BeimaBaThcs Ha paboyre Mecra TONBKO
AUPEKTOPY, CHNELHANMCTy 10 Kagpam U B UCKIIFOYUTENIBHBIX  CIIyYasx, [0

TICEMEHHOMY  Da3pelleHHI0  IMpeKTopa, - PYKOBOIUTENIO  CTPYKTYPHOTO
NIONpa3/ie/ieHus  (HanmpuMep, MNpPH IMOArOTOBKE MaTepualioB Ui aTTecTallun
paboTHuUKA).

5.6. "BHemnss 3aumra".

5.6.1. Tns 3amure KOH(MUAEHIIMATBHOM UHOOPMALUKM CO3Mat0TCs LIeJIEHAIpaBJIEHHbIE
He6naroanHTHI>3p YCTIOBHA W TPyIHONPEOAONHMBIE MPEMSTCTBUS s Jivla,
TIBITAIOIIETOCS  COBEPIINTE HECaHKLIMOHUPOBAaHHBIA  JIOCTYN M  OBJafeHHe
UHpopManueit. Ilempio wu PE3yJIbTaTOM HECAaHKLUOHHUPOBAHHOTO JIOCTyna K
HH(OPMaIMOHHBIM PECypcaM MOXET ObITh He TOJBKO OBIAJEHHE IEHHBIMU
CBEICHUSIMA M WX MCIONB30BaHHE, HO U WX BUJIOU3MEHEHHE, YHUYTOXEHHE,
BHECEHME BUpYCa, MoaMeHa, danbcudukanus COACPXaHUsI PEKBU3UTOB JIOKYMEHTA
U ap.

5.6.2. Tlon [IOCTOPOHHMM  JIMLIOM [OHUMAeTCs JH060e JULO, HEe HMerlee
HEIIOCPEICTBEHHOI0  OTHOILEHUSI K JeSTebHOCTH KOMIIaHWH, IOCETUTEIH,
PabOTHUKH JPYrUX OpraHW3alMOHHBIX CTPYKTYp. [locTopoHHMe nuna He HOMKHEL
3HaTh pactipenenenne (yHkumii, paboune TIPOLECCHI, TEXHOJIOTHMIO COCTABJIEHMS,
ohopMmIIeHus, BemeHus U XPaHEHHS NIOKYMEHTOB, [ell M PabounX MaTepHaloB B
OTZeJie IIlepcoHaa.

5.6.3. Jlns obecrieuenuss BHemiHei 3alluTel TEPCOHANBHBIX NAaHHBIX COTPYIHHUKOB
HEO0XO0IUMO COOITIOIaTh psin Mep:

- TOPAZIOK ITpHUEMa, yYeTa U KOHTPOJIS e TeIbHOCTH IIOCETUTEIEN;

~YH€T ¥ IIOPSIOK BbIIa4H YAOCTOBEPEHHMIA;

- TeXHUYECKHE CPEICTBA OXPaHbI, CUTHATH3ALIHH;

-TpeOOBaHU K 3aIuTe HH(pOpMaIHK npH MHTCPBBIOUPOBAHUH M COOECEOBAHUSIX.

5.7.  Ilo BosmoxHOCTH [IEpCOHATIbHBIC TaHHBIE 00E3INYNBAIOTCS.

5.8.  Kpome mep 3amursr [IEPCOHANBHBIX JaHHBIX, YCTAHOBIIEHHBIX 3aKOHOJIaTeNIbCTBOM,

paboronatenu, paGoTHUKH U ux [IPEACTABUTENIM MOTYT BbIpabaThIBaTh COBMECTHBIE
MEPBI 3alUTHI IEPCOHANBHBIX JaHHBIX PaGOTHHUKOB.
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6. IlpaBa u o6si3anHOCTH paGoTHHKA
3akpemnyieHre npaB paGoTHHKA, PETIIAMEHTHUPYIOIUX 3aIUTY €ro IepCOHANBHBIX
NaHHBIX, 00€CTIeYnBaeT COXPaHHOCTH TIOJHOMH ¥ TOYHOM UH(QOPMAaLIUH O HEM.
PaboTHMKH ¥ WX mpencTaBHTENH HOMKHBI GBITH O3HAKOMIICHDI II0Jl PacIUCKy C
AOKYMEHTaMH  OpraHM3alluy, YCTaHaBJIMBAIOIIUMHU MIOPSIIOK obpaboTku
TIpPCOHATILHBIX IAHHBIX PaOOTHHKOB, a Takke 06 MX IpaBax U 0OS3aHHOCTAX B STOM
obnactu.
B nensix 3ammTel nepcoHanbHBIX JAaHHBIX, XpaHAIMUXCs y paboronatesist, pabOTHUK
HMEET IpaBo:
-TpeboBaTh UCKIIFOUESHUS HITH HCIPaBICHUS HEBEPHBIX MJIM HETIOIHBIX MIEPCOHATBHEIX
JAHHBIX;
-Ha CBOOOIHEIH GecIUIaTHBIA DOCTYI K CBOMM NIEPCOHANIBHBIM JTaHHBIM, BKJIIOYas
MPaBO Ha MOJTyYeHHe KOMuit TI06oi 3aITUCH, COZIePIKAILIEH ITePCOHANIBHBIE JaHHbIE;
~IICPCOHAJIbHBIC  NTaHHbIE  OLEHOYHOTO  XapakTepa JOIOJHHTE 3asiBJICHHUEM,
BBIPKAIOIMM €70 COGCTBEHHYIO TOYKY 3peHus;
- OTIPEACTIATE CBOUX MPENCTaBUTENEH IS 3aIUTHI CBOMX IT€PCOHABLHBIX JlaHHBIX;
- Ha COXpaHCHHUE M 3aIlUTy CBOEH JIMYHOMN U CeMEHHOM TalfHbL.
PaboTtHuk o06s3an:

-TepeNaBaTh paboTONATEMO WM €ro IPeNCTABUTENIO KOMILIEKC JIOCTOBEPHEIX,
AOKYMEHTHPOBaHHBIX NMEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPHIX ycranosieH TK P®,
-CBOCBPEMEHHO COOOIIATh pPaboToOmaTeNI0 00 H3MEHEHHH CBOMX NIEPCOHAIBHBIX

J@QHHBIX.
PaGoTHuKH cTaBsT paGoTomaTenss B M3BECTHOCTD 06 H3MEHEHMH bamunim, uMmeHu,
OTHECTBa, NATBl POXJAEHHUS, YTO MOJNYYaeT OTPaXeHHEe B TPYAOBON KHIKKE Ha
OCHOBaHMM MPENCTABICHHBIX JOKYMEHTOB. IIpM HEOOGXOMMMOCTH H3MEHSIOTCS
NaHHble 00 0Opa3oBaHuH, mpodeccu, CTICHIMANIBHOCTH, TPUCBOEHUH HOBOTO pa3psana
u Tp.

7. OTBETCTBEHHOCTD 3a pa3rJialIeHHe KOH(pHAeHIHAJILHOM
HH(pOPMaUMH, CBA3AHHOH ¢ NePCOHAIbHBIMH JAHHBIMH

IlepconanbHas OTBETCTBEHHOCT - OMHO M3 IJIABHBIX TpeOOBaHUI K OpraHU3alUu
(QYHKIIMOHUPOBAHHS CHCTEMBI 3AIIUTEI NIEPCOHANILHON MHpOPMAIK U 00s3aTebHOe
ycioBue obecneyeHus 3pGeKTHBHOCTH 3TOM CHCTEMBL.
IOpunuueckie n dusnuyeckue muna, B COOTBETCTBHH CO CBOUMY MOJTHOMOYHSMHU
BIaJerol1e HHPOpMaNUel 0 rpaxaaHax, Moaydaolye u UCTIOJIB3YIOIIHE €€, HECYT
OTBETCTBEHHOCT B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccumiickoii Menepauny 3a
HapylICHHEe peXHMa 3allUThl, OOpabOTKH W TOpSAKAa HCIOIb30BAHHS 3TOM
UHpOpMAIIHH.
PykoBonuténs, paspemarommit AOCTYyNl COTPYAHHKa K KOH(MHUAEHIHAIBLHOMY
AOKYMEHTY, HECET [IEPCOHATIbHYIO OTBETCTBEHHOCTS 3a JAHHOE pa3pelieHue.
Kaxxnerid corpynuuk opranmsanuu, TONTYYaOUi 171 paboThl KOH(M IEHIMANEHbIH
AIOKYMEHT, HECET EIMHOIUYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTH HOCHTENS M
KOH(HIEHIHATBHOCTh HH(OPMALIHH.
Jlnna, BUHOBHBIE B HapylIeHHH HODM, PEryIMPYIOIIMX MOTy4YeHHe, o6paboTKy u
3alTy  TEpCOHANBHBIX  NaHHBIX  pabOTHHKA,  HeCyT TUCLMILTUHAPHYIO,
aJIMHHHCTPATHBHYIO, T'PAXAAHCKO-NIPAaBOBYIO W/IHM YTOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (elepaibHBIMU 3aKOHAMH.

-8-




7.558

g

7.5.3.

7.5.4.

7.6.

3a HEHWCIIOIHEHWE WM HEHaJJIeXallee HCIOJHeHHe pabOTHHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HEro 00s3aHHOCTEH IO COOMIONEHHMIO YCTAaHOBJIEHHOIO MOpAIKa
paboThl CO CBEIEHUSIMH KOH(HIESHIMAIBHOrO XapakTepa paboromarens BIIpaBe
IIPUMEHSTH NpeyCMOTpeHHbIe TpyAOBBIM KOJIEKCOM IUCLMILUIMHAPHBIEC B3bICKAHMS.
JIO/KHOCTHBIE NHIla, B OOS3aHHOCTh KOTOPBIX BXOAWT BEICHHE IE€PCOHAIBHBLIX
J@aHHBIX COTPYJIHHUKA, 00513aHbI 00ECTIEYUTh KaXKI0My BO3MOXHOCTb O3HAKOMIICHHS
C JIOKyMEHTaMHU M MaTepuajaMy, HENOCPEICTBEHHO 3aTparuBarOIIMMU €ro IpaBa U
CcBOOOZEI, €Cli WHOe He NpeNyCMOTpeHO 3akoHOM. HemnpaBoMmepHBIM OTKa3 B
NPEeNOCTaBICHUN COOpPaHHBIX B YCTaHOBICHHOM IOpsiIKEe JOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE MPEAOCTaBIeHHE TaKUX TOKyMEHTOB WJIM MHOW MH(OpMaIMy B
Cllydasix, NPELyCMOTPEHHBIX 3aKOHOM, JHOO TpeNoCTaBI€HHWE HEMOJHOW WIH
3aBeZIOMO JIOKHOM WHGpOpMalMU - BI€YET HAJIOXKEHHWE Ha [OJDKHOCTHBIX JIMI
aJIMUHUCTpaTUBHOro 1mrpajga B pasmepe, omnpenensemoM Koxaekcom 00
aJMUHUCTPATHUBHBIX PABOHAPYIICHUSX.

B coorBerctBuM ¢ ['paxkIaHCKUM KOIEKCOM JIMIAa, HE3aKOHHBIMH METOJaMH
NOJy4MBIIKE HWHQOPMAIMIO, COCTABISIOUIYI0 CIyXeOHylo TalHy, 00s3aHbI
BO3MECTUTH IIPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00S3aHHOCTb BO3JIAraeTcs U
Ha paOOTHHUKOB.

VYronoBHasi OTBETCTBEHHOCTD 32 HapylIeHHEe HEIPUKOCHOBEHHOCTH YaCTHOM JKU3HH
(B TOM uHMcIe HE3aKOHHOE cOOMpaHue WM pacHpOCTpPaHEHUE CBEIEHUN O YaCTHOM
)KM3HM JIML@, COCTaBJISIOIIEr0 €ro JWYHYI0 HIM CeMelHyro TaliHy, 0e3 ero
cornacusi), HENpaBOMEPHBIH HOCTYNl K OXpaHSIeMOH 3aKOHOM KOMIBIOTEPHOM
MHQOpMALlMM, HENMpaBOMEPHBI OTKa3 B TNPEAOCTABICHUU COOpaHHBIX B
YCTaHOBJIEHHOM MOpSAJKE JOKyMEHTOB U CBEJCHUH (€CIu 3TU NesSHUS NPHUYUHUIH
Bpel TNpaBaM M 3aKOHHBIM HHTEpPecaM TpaXJaH), COBEPIICHHBIE JUIOM C
MCTIOJIB30BaHMEM CBOETO CIIy)KeOHOTO TMOJIOXKEHHUS HakasbiBaeTcs Irpadom, Jinbo
JMUIIEHVEeM IpaBa 3aHUMaTh OMNpeAeNeHHble [JO/DKHOCTH WM  3aHMMAaThCs
OIpE/IeJICHHOM 1eATeNbHOCTHIO, IN00 apecToM B cooTBeTcTBUU ¢ YK PD.
HemnpaBoMepHOCTs  [€ATENBHOCTH OpPraHOB TOCYHApCTBEHHOW  BJIACTH H
OpraHuzalii Mo cOOpy W KCIOJIB30BAHUIO MEPCOHANBHBIX JAHHBIX MOXET OBITH
yCTaHOBJIEHA B Cy1IeOHOM NOpsIKE.



